OPT Poll Creator/Instructor
Quick Guide




Managing Your Polls in OPT

@ onlinepoll.ucla.edu

Create
Polls

To CREATE your own

OPT polls, login with

your BOL then select
"Create A Poll” on the
menu.

Please note that creating
passwords are OPTIONAL
and does not need to be
used.
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Description

Optional Password

O Restrict Poll to Logged In Users @

Restrict Poll to Single Response per User
o

Restrict Poll to Group or Class @

Anonymous Poll Responses ©

Add Question

Back

Decide on
details, then
Submit

Add Points
to Polls

When creating new
polls, check the
boxes for Restrict
Poll to Logged In
Users and Assign
Points

Check Restrict
Poll to Logged

in Users and
Assign Points
box

Please note that you can only assign
points to question types: True/False,

Single and Multiple Choice
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Optional Password

“ Restrict Poll to Logged In Users @

“ Assign Points @

Restrict Poll to Single Response per User
[}

Restrict Poll to Class or Group @

Anonymous Poll Responses @

Select the
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Option
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Edit
Polls

From the Dashboard,
scroll down to
Unpublished Polls
then select the Edit
button of the poll that
you want to edit.
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Unpublished Polls

Holiday Survey
Oct 42016

Open poll Copy
Aug 182016

Closed Polls

Search Polls

roe
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Multiple Choic

Options

Christmas

Make your
edits, then
select Submit

Activate

Polls

From the Dashboard,
scroll down to
Unpublished Polls
then select Open
button of the poll that
you want to activate.

Unpublished Polls

Holiday Survey
Oct 42016

Closed Polls

Search Polls
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Unpublished Polls

Decide on
showing or
hiding results
from participants

Holiday Survey
Oct42016

Confirm the
action by
selecting OK

Open poll Copy.
Aug 18 2016
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Create
Quick Polls

From Manage
Classes or from
Manage Groups,
click on Quick Poll.

Select

Quick Poll
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Choose Report

0375 (18S-EL ENGR-0375-
001) - Aug 14 2018 2:22 pm

Status: Open

Access: Group Required (‘0375 (185-EL ENGR-
0375-001°) (Not Anonymous | Limited to One

Manage the
created poll by

clicking either
Show Results or
Clone Poll
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Assign Admin Role to

Check the box Of Secondary Instructor
the TA you want to

share the class

polls to then select

Assign Roles.

From Manage

Classes, look for the
class you would like
to share with the TA.

Please note that students need to log in
to OPT first in order to be listed in the class.

Search
Polls Search by Use search

poll name filters to shortlist
On the header, use here Dashboard iz e
the Search Polls.. open Palls —
field to search for a o PST——
poll.

422015 Poll [Open)

View

Result

422015 Poll:
Summary

summary [ (B0

Look for the poll DagHBoaT
then select Results. open Palls

Select Results

Use the tabs to

switch to different
views and to s v
export results orange

blue 1

1. Pick a color

Pie  Bar

test 9302016
Sep302016

aresponses

pik

e (2]




	OPT Instructor Quick Guide Cover Page 3
	OPT Teacher Quick Guide

